[Tpunsaro YTBepxaeHO
Ha NIe1arorH4eCcKOM COBETe NPHKA30M2 «TaTHieBCKHH MTHLEH»
MOY «TaruieBckuit THLIEH» D N FES
nporoxon Ne 7 or£9-2%.2017 C.A Kucenesa

00 yueTe, XpaHeHHH H HCINOJIb30BAHHH NPEKYPCOPOB B
MYHHIHIAJbHOM 00111€00pa30BaTeILHOM YUpeRIeHHH
«TarumeBckHii Jnuei» TaTHUIEBCKOro MYHHIHNAABHOIO paioHa
CaparoBckoii obaacTn

1. Ofume noaoxeHns

1.1. Tlonoxenue 00 yuyeTe, XpaHEeHHH H HCIOIL30BaHHH MPEKypPCOPOB B
MYHHIHNAaALHOM obmeobpasoBarensHOM yupewiaeHuH «TaTHineBckui Huel»
TatnuieBckoro MyHHumMnansHoro paiiona CapatoBckoii oOnactH (zanee mo
TexcTy — [lonoxenne) pazpaboraHo B cooTBeTcTBHU ¢ DenepaibHBIM 3aKOHOM OT
08.01.1998 Ne 3-@3 «O HapKOTHYECKHMX CPEJCTBAX H NCHXOTPOMHEIX BEHIECTBAXY,
nocranoBiennem [lpasutensctea P® or 04.11.2006 Ne 644 «O nopsaxe
NpeACTABIeHHs CBeleHMH O [eATeNBHOCTH, CBf3aHHOH ¢  obOopoToM
HAPKOTHYECKHX CPE/ACTB M NCHXOTPOMNHBIX BEIIECTB, H PErHCTPALHH ONEepalHi,
CBf3aHHBIX ¢ OOOPOTOM HAPKOTHYECKHX CPEACTB H TCHXOTPONHBLIX BELIECTB»
(emecte ¢ «llpaBunamMu BejeHHs M XpaHeHHs CHELHAILHBIX JKYPHAIOB
pEerHCTpaLy OMepaluii, CBA3aHHBIX ¢ OOOpPOTOM HApKOTHYECKHMX CpelCTB,
NCHXOTPOITHBIX BEIIECTB W HX MpPeKypcopoBy), nocraHosnenueM IlpasurtenscTsa

_P® ot 30.06.1998 N 681 «O6 yTBepikIeHHH NEpevYHs HAPKOTHYECKHX CPEJICTB,
NCHXOTPONHBIX BEIECTB M HX IPEKypcOpOB, MOANEKAIUIMX KOHTPOIO B
Poccmiickoit ®emepaumm», nucemoMm J[lemapramenta (papmaineBTHYECKOMH
AeATeabHOCTH, ofecneyeHuss Onaromony4usi 4uejloBeKa, HayKH, oOpa3oBaHHA
MuHucTepCcTBa 31paBOOXPAaHeHHs M colnanbHoro passutid PO or 20.12.2006 Ne
6811-BC, VYcraBoM MyHHUMNansHOro o011e00pa30BaTebHONO YUPekKIACHUA
yapexaennn «TaruineBckui nuied» TaTHIIEBCKOro MYHMIHNANBHOTO paioHa
Caparosckoii o0nacTH (zanee no Tekcry — 00pa3oBaTe/bHOE YYpekKICHHE).

1.2. Tlonoxenue pa3paboTaHO C LEABIO DPErIAMEHTALHH AEATENbHOCTH
JOMKHOCTHBIX 7ML 0O0pa3oBaTelIbHOIO Y4UPEKAEGHHS B 4YacTH obecrnedeHHs
BBITIONTHEHHS (eepanbHEIX H HHBIX HOPMATHBHBIX aKTOB, perJaMeHTHPYIOMIHX
HCIIONIb30BaHKe, XpaHeHHe H Y4ET IIPEKypCOpOB.

2. lopsi0K OPrauu3auuy Y4€Ta 0 XpaHeHHs IPEKypPcopos

2.1. B’ ofOpa3soBaTenbHOM YYpeKICHHH BeASTCS IKypHal perucTpanHH
onepatiHii, CBA3aHHBIX ¢ 000POTOM NIPEKYPCOPOB.



2.2. Ilpu ocCylIeCTBIECHUM BHUJIOB AEIATEIbHOCTH, CBSI3aHHBIX C 00OpPOTOM
IPEKYPCOPOB, JIIOObIE ONEpanu, B pe3yJIbTaTeé KOTOPhIX U3MEHSIOTCS KOJIMYECTBO
Y COCTOSIHHE ITPEKYPCOPOB, MOJUIEKAT 3aHECECHUIO B KYPHAJl PETUCTPALMH.

2.3. XKypHan peructpauuu JA0HKEH ObITh COPOUIIOPOBAH, IPOHYMEPOBAH U
CKPEIUIEH MOJAIUCHIO AUPEKTOPa 00pa30BaTEIbHOIO YUPEKICHUS U TIEYaTHIO.

2.4. [lupexktop 00pa30BaTENbHOIO YUYPEXKACHHUS HA3HayaeT JIMILIO,
OTBETCTBEHHOE 3a BEJECHUE U XPAaHEHUE )KypHAJIa PErUCTPALIUH.

2.5. 3anucH B )KypHaJe pErucTpaly NPOU3BOJATCS JTULOM, OTBETCTBEHHBIM
32 UX BEJCHHE U XpaHEHUE, PYUYKOH (YEpHHIAMH) B XPOHOJOTHYECKOM MOPSAJIKE
HEIMOCPEJCTBEHHO IOCJIE KaXJAOW ONepalud MO0 KaXJAOMy HAaWMEHOBAaHUIO
IpeKypcopa.

2.6. JIoKkyMEHTOM, NOATBEPXKAAIOLIUM MPUXOJ IPEKYPCOPOB, SIBIAETCS
TOBapHas HakiaaHasd. JlOKyMEHTOM, MOATBEPKIAIOIMIMM pPACXOJ IIPEKypcopa,
ABJIIETCSL aKT pacxoja IMpeKypcopa, MOANMCAHHBIA udjneHaMu Komuccuu. CocrtaB
KOMHUCCHM M (OpMa aKTa YTBEP)KIaeTCsl MPUKA30M JUPEKTOpa 00pa3oBaTEIbHOTO
YUPEKACHUS.

2.7. 3anuce B OKypHajJ€ PpPETUCTPAMM O CYMMapHOM KOJMYECTBE
WCITOJIB30BAHHBIX ITPEKYPCOPOB IPOU3BOJUTCS €KEMECSIYHO U JTOKYMEHTAIBHOTO
HOJITBEP>KJICHUS COBEPIIIEHUSI COOTBETCTBYIOIIEH onepaluu He TpeOyeT.

2.8. B xypHalle perucTpanuu yKas3blBalOTCs KaK Ha3BaHMS NPEKYpCOPOB B
COOTBETCTBMM C MEPEYHEM, CChUIKA Ha KOTOPBIM IpenacraBieHa B 1. 1.1.
HacTosiiero ITonoxeHus, Tak U UHbIE HA3BaHUS MIPEKYPCOPOB, MO KOTOPHIMUA OHU
MOJIy4€HbI 00Pa30BATEIbHBIM YUPEKICHUEM.

2.9. Hymepanms 3anuced B KypHAJIE PETUCTPALMM MO KaXIOMY
HAaMMEHOBAaHUIO TPEKYPCOPOB OCYILECTBIAETCS B Ipeaenax ydyeOHoro roga B
NOpSIKE BO3pacTaHusi HOMeEpoB. Hymepanus 3amuceili B HOBOM JKypHale
perucTpalMyd HayuHaercs ¢ IepBoro. Hewcrnons3oBaHHBIE B TEKYILIEM
KAJICHJAPHOM TOJAYy CTpPaHULbl >KypHaJIa PEruCTpAlMM NPOYEPKUBAIOTCS U HE
UCIIOJIB3YIOTCS B CJIEIYIOIIEM yU€OHOM TOfy.

2.10. 3anuce B KypHaJle PETUCTPAlUM KaKJION TMPOBEAEHHOW oOmepaluu
3aBepsIeTCSl MOJIMUCHIO JIMIA, OTBETCTBEHHOIO 3a MX BEJIECHUE W XpaHEHHUe, C
yKa3zaHueM (paMUINM U UHUIHAJIOB.

2.11. Ucnpasnenus B xKypHaJIe pETUCTPALMM 3aBEPSIOTCS MOANMUCHIO JIULA,
OTBETCTBEHHOTO 3a HMX BeAeHUE U XpaHeHue. [logUNCTKM U He3aBEepEHHbIE
UCITPaBJICHUS B )KypHaJe PErUCTPALIMK HE JOMYCKAOTCS.

2.12. Anmunuctpanuet 00pa30BaTENBbHOIO YUPEKICHUS OpPTraHU3yeTCs
€KEMECSYHOE MPOBEACHUE B YCTAHOBIEHHOM MOPSJKE CBEPOK MPEKYPCOPOB MyTEM
COMOCTaBJIEHUsI HMX (PAKTUUECKOTO0 HAIM4YMS C JAHHBIMM Yy4€Ta (KHUKHBIMH
octaTkamu). B JKypHajme perucTpauudd HEOOXOIWMO OTpaXaTb pPe3yJIbTaThl
IIPOBEJICHHBIX CBEPOK IPEKYPCOPOB.

2.13. C uenpl0 OpraHu3alud  CBEpPOK  MPUKA30M  JUPEKTOpa
00pa30BaTENbHOTO YUPEKACHUS YTBEPKAAECTCA COCTAB KOMUCCHUHU.

2.14. TlpencenareneM KOMUCCUM HA3HAYAETCS 3aMECTUTEINb JTUPEKTOpa IO
yueOHO-BOCIIUTATENbHOU padoTe.

2.15. UnenaMu KOMMCCUM Ha3HAYaAIOTCA:



YJIEHBl aJMUHUCTPAIMN U TIEAArOTHYECKOro KOJIEKTHBAa 00pa30BaTeIbHOTO
YUpEeKACHUS;

OTBETCTBEHHBIH 3a OXpaHy TpyJa U TEXHUKY 0€30MacCHOCTH;

3aBeAYIONMINNA X039iCTBOM 00pa30BaTEIbHOTO YUPEKICHUSI.

2.16. Ilpuka3 o0 yTBEp>KIECHUU COCTaBa KOMHCCHUHM HM3/1a€TCAd €KETOJHO B
CEHTSIOpe MecsIle U MPU U3MEHEHUH Ka4eCTBEHHOTO COCTaBa KOMUCCHHU.

2.17. Tlpukazom aupekTopa 00pa30BaATENbHOIO YUPEKICHUS YTBEPKIACTCS
dbopMa akTa 0 TpoBepKe COOMIOACHUS MPABUI yu€Ta M XpaHEHHs MPEKypPCOPOB B
KaOWHETe XUMUH.

2.18. [Ipukazom TUPEKTOpa 00pa3zoBaTeIbHOTO YUPEKICHUS
perjlaMeHTUpyeTCsl MNOPSAOK JACHCTBUM mpencenarenss KOMUCCHHM B cllydae
peructpauuud ¢pakTa HECOOTBETCTBUS (HAKTUUECKUX OCTATKOB IPEKYPCOPOB C
YYETHBIMUA JAHHBIMH, OOECHEUYMBAIOIIMN MOCIEAYIONINE JACUCTBUS AUPEKTOPA
00pa30BaTEIbLHOTO YUPEKICHUS.

2.19. Pacxox1eHNs WIK HECOOTBETCTBUS PE3YJIBTATOB CBEPKH IIPEKYPCOPOB
JOBOJSTCS 10 CBENEHUS TEPPUTOPHAIbHOTO opraHa @PenepasibHON CIyKOBbI
Poccuiickoit ®denepanuu 1Mo KOHTPOIKO 32 000POTOM HAPKOTHKOB B TedeHue 10
JTHEW C MOMEHTA UX BBISIBJICHUS.

2.20. XypHai perucTpanuu MOpeKypcOpOB HAXOAMUTCS B METAJUIMYECKOM
mkady (ceiide), KIOUM HAXOAATCS Y JIMIA, OTBETCTBEHHOTO 3a BEICHHE U
XpaHEHHE )KypHajla perucTpalum, a B €ro OTCYTCTBUE — Y 3aMECTUTENS JUPEKTOPa
10 Y4eOHO-BOCIIUTATENBHON paboTe 00pa30BATEIBHOIO YUPEKACHUS.

2.21. 3anoyiHEHHBIE  KypHAJIbBl  PETUCTPALMM C  JIOKYMEHTaMH,
NOATBEPKIAIOIIMMU  OCYILIECTBICHHE OIEpaluid, CBSI3aHHBIX C 000pPOTOM
IIPEKYPCOPOB, CHAIOTCS B apXUB 00pPa30BATEIBHOTO YUPEXKICHHUS, TJ€ XPaHATCA B
TeueHue 10 meT mociie BHeceHHMs B HUX mocienHer 3amucu. Ilo mcreuenun
YKa3aHHOTO CPOKa >KypHaJIbl pETUCTPALUN MOJIEKAT YHUUTOKEHHUIO.

2.22. B cnydae peopraHu3aii WIM JIMKBUJAIMKA 00pa30BaTEIIbHOTO
VUPEKICHUS KYpHAJIbl PETHCTPALMM W JOKYMEHTBHI, MOATBEPKAAIOILIUE
OCYILIECTBJICHUE OIEpalui, CBSI3aHHBIX C OOOPOTOM MPEKypCOpPOB, CHAIOTCS Ha
XpaHEHUe:

IIPY peopraHu3aIii — HOBOMY IOPUIUYECKOMY JIUITY JINOO TPAaBONPEEMHUKY
B COOTBETCTBUU C MEPEIATOYHBIM aKTOM WM pa3/IeTUTEIbHBIM OaIaHCOM;

Ipy JMKBUAAIIMM — B apXUMB B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.



